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I the reslea of publishing and knowledge, the place occupied by the Coford Undversity Press
(R s unparalleled. M is the largest unlversity press Inthe world and the second oidest
Today, OL® publishes i more than 40 languages, with a presence in 52 countries worldwide,

Cbord University Press is'a department of the University of Oxford, it was founded (o
further the Lindversity s nbjective of excellence in researchy schaolarship, and education by
pubfishing worldwide, its first book was printed in Cxfoed in 1478, just two vears after the first
pnrteng press was st up in England .

Fiorm the late THOOs QLP ||1':_Hlt Lo l,':l..l,:l.il'!-d il“lli!h‘ﬁﬁt!y. apeEning i first enverieas olfice o
Mei York I 1896, Other internationsl branches follosed, Including Canada { 1904, Australia (1908},
el {1912, and Southeom Alrica (1914),

We pffer an snoemously Shverse Lot Ta T il I-'H'-'F'I"i-"'. |r,||,|'|'|'|a|'l., g onfine services —aie r.||.|!'.l|i-|h
dictionaries, schoalbooks, academic and professiona! tithes, Englith Languiage Traming bools,
scholarly and reference dafabases, general interest books, children's books and evén sheet sk —
ina varfety of print and digital formats. We publish around 6,000 new tithes worldwide annuallyt

To kmow miore-abot OLIF, phease visit wwy. oup.oorm.

Oxford University Press India Publiching division at

v facebook, com/ OUPAcademiic,

OXFORD

Well extablished inindia for ower 100 years,
OUP India has long been an important pubfishing
centre for the Press. From ts first locally
pubdished book in 1912, it has expandid |14
outpul to inchede o wide range of educational and
academic resources—From schalarky works and
higher education texthooks to school cowrses,
bilingual dictionaries, and digital resources for
teaching-tearning,

DL India™s soles netwiark is todsy oae af
the widest among Indian publishers. Its editorial
strengths have ensured that its publications
are closely Interwoven with local needs, while
reaching & global sudience. OUP India has four
regisnal offices in Delhi, Mumbai, Chennal and
Kolkata, with independent warehouses.

To know more about OUP ndia and its
products, pliease visit wissw oup, oo, in,

Clobal Academic

Representing the latest and most authoritative
research, the Global Academic Publishing
division publishes across a range of subjects,
Books on economics and business, history,
palitics, lbw, and lteratuie to phifosophy and
refigion, sociology and anthropology, and
agender sbudpes reach out to-students, teachers,
and researchers, Alongside monggraphs,
readers, handbooks, and edited volumes, the
programme has launched online services and
student-frisndly textbooks, The Global Academic
Publishing divislon of Cxford University Press
Inlia représents some of the bast-knowen Indian
academnics and personalities of the st century—
from 5. Radhakrishran, awaharial Nebro and
Mahatma Gandhd to Bomila Thapar, irfan Habib,
[im Corlsett, Andie Betellle, Sudhir Kakar, U, B,
Ananthamurthy, Girish Karmad, Amartya Sen,
among many others. We are alus on the forefront
of discovering and nurturing the best academic
minds of india.

Youi can conmect with the Global Academic

OUP India Global Academic Publishing

Internship Programime

The Global Academic Publishing division

of Oxford University Press India ks offering
paid internships in our Delhi office across its
six maln functional areas: Commissioning,
Editorial, Marketing, Sales, Demand
Manning, and Prodsction.

The key objective of the intermship
programme is to allow graduates to gain a
range of vahuable skilks and work experende,
which will in tum support them with future
applications within the publishing industry. It
witll alsc be a chance to experience work and
life at a leading university press,

The internship programme spans 3 weeks
during the summes months (mid-May to
rmvid-July)

The successful candidates will work
o -0 Fange of activities for the gighb-week
perind. Eachwill work within ane of the main
departments—Commissioning, Editarial,
Marketing, Sales. Demand Panning, and
Production, intem hours vary based on
department needs and the intern’s schedule.

What We Are Looking For

The wiork we dois fast paced, demanding,
and intelectually stimulating. We are
Inoking for dynamic candidates with a

Fresh owtl ook and excellent analytical and
communication skills, Youw must have the
abvility to work well under pressure and tight
deadlines, You should alsn be adaptable,
able to manage projects independently and
ready to assume a high level of responsibility
a5 a team member. A well-rounded
academic background with coursework in
soclal sclences, humanities, management,
commierce, or sciences {including medicine)
s recommended.




OUP INTERNSHIP EXPERIENCE

Yo .'-ru:l |1 smol just ahu-ul thr-
and through orgamnized even

Internships are vital for us to meet our future

anvl wiork with us durdng the sumamer
be a shoet, Intense, exhilarating, and r

in rlu. .|"-|1|l| ation process, then
e @ better way of
can count on them

r chance to talk tows and our chance to talk io

de of things has always been impoartant fo us,
i forge yoursell, youll be abde to bulld & vital -
el friensds Tor the Tuture
s—and the majority of peopde who come
ric weith s Tl Bime. An internship with us will

wrable experience, Apply and find oul Tor yoursedf|

Here are brief profiles of the variows functional areas that you will get the opporturdty o worek in,

Commissioning

The Commissioning team is responsible for building
upa publisher's list for specific genres. At CUP Endia,
waewark mainhy on social scienes, Law, medicine, and
trade hooks. The commessaming editon sre the key

link between the inltial proposal for @ ook or product

andl the pu.hli.-uhucl WO, inr||_|r.|i|:-|:| post-putlication
sales, marketing, and author managemient. The job
reduires sound subject I-:nl.mﬁ'dqr. gond business
serme, anatythoal and assessment shills, excellent
comminication and interpersonal skifls, and the
alfliy 1 Juigals variouws tasks

Amimtern would be taken through the foflowing
cofe ares of the |.l|ur'|||.-:

= Assessing book proposals and manuscripts
= Daing a pealit and loss snalysis of & producs

= Linderstanding the contractual process and the
coniract

= Marlet/readership analysis

= Ligisimg with authors, reybmmery, dimik editoe,
designer, sakes and marketing team, and financa|
ooty

The Interm will expernce how i boak ldea s

corverted into a product

Editorial

One can never overemphasize the importance

of Eclitairial in the puhh'illilg ity B one

of the core functions of & publishing hawse tis

{he editars who sieve through the test, by itout,

and bring It to fle for the readers, Being an edilor

entails the challenge of balancing time and guality;

dagcdlimes and metlculoutnedy presentation

and substance. IEwill bring out the best in you

it gerrrin ol professional attitude. To be-able tn

succeed bn Editoral, you should have very high

attention to detail, excelbent academic credantials

and commurnication skills, and A-grade time

management and rmultitasking skills, As an intem

with the Editorial department, vobi will get the

oppartunity to work an:

= Copyediting manusoripts written by some of the
Beast mimds of India

= Chality checking edited manuscripts to ensure
that they mutet the high standands of OLIP

= Writing boolk bl that cormpel the reader 1o
tuiy the book

= Catvingy icleas Tor ower desigyns bhat ks our
books stand et as & beawtiful product

= Proofresding manccripts to ensure that they ane
reacly for the markat and the rsader

= Pooatresding marketng mateénals to ensune
accurate, and appropeiate information

A atint with Editoriad sl leave yoan with protessional
rigour, high standards for the written text, and
micreased productivity skills—characterstics you
necd 1 succeed inany Industry, any funetion,

Marketing

The Marketing Team creates innovative marketing
strategies to engage audiences with the firm™s
prisdiscts. The ahility Lo prioritie and sdjiss

to warying workdoads is important, 25 well as
adlaptabiirty and Nexibility, A good level of reading
and editing skills are required, to enable a person to
fuiickly prepare communications to sell products,

A intermshig (o Marketing may Include:

« Helping on wpecHic marketing campaigns—
carrying out b brief and within basdget, Thas
mary include product and discipline marl-rr_ll;mq_
divec bimarkating, publicity, rade and othe
promations, e-marketing campaigns, etc.

Branding and cormmunications support,
micituding prepanng 2nd designing of catalogues,
flyers, leaflets, e,

¥

Buillding knowledge of authors and an awareness
ol camgsetiton’ and oem performance [ﬂrn:eg','f
revesss proditability, ebe. ) In ordes to develop
rmarketing plans accordingly

Suppirting suthar {including author letters,
assistance with events and launches, invites, ete.)

Identilying and comtac)ing potential partners b
Lie-ups and promotions

Sales

Thee Sales tearm works on the sales and product
codlection budgets through year-round product
and customer promotns and customeslocused
management of the territosles acnoss India,

i Enternabig in Saley may include:

* Assisting the Sales team In institutional
promotion, cusiomer supgport angd management,
and pthes planned promaotions to relevant
channels snd customers

Following devised plans and strategies to drive
the demand (or our titles throwgh engagement al
faculty and library besel

= Supporting the sales feam to achieve the reglonal
sales tanget for the division

OXFORD
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Hadhika Moral

it S0 S
Corumissianing L

'Fly indernship at OUP
led mi 1o engage
with.a host of exciting
Areds d verie i
poonamies and colonial
Inglian history to
gereder heoey and
urbam planning. The
high pesit of this
Experience g% an e
wan getting to know
the experts” wirks in
Lhese Feldy snd figuring
out the dynamics of
thee Indian publishing
srn, g persond
fromt, & enabsded

& gheat place to be at
and a very fime tram
incheed. |aould wand
10 o s Again
sormedmy.”

Fuzail Asar Siddiqal
frdern JU0PS —
Elforia! Tegm

“DUPs Global Academic
India internship

[rOgT AT was very
hedpdiud in acgusring
the-fundamental
editorial skills snd

it equipped me for

amy fusuing ditorial
wark, The internahip
provided the exposung
1 thve differsnt
processes of editing
inciuding copyediting,
quatlity- checking, smd
Blurb-writing. The
hanis-on experience
anvarous types of
IArAISCHpLs wars
pivatal in Inirnlng it
riuans ey of the editorial
process, Marpover,

the intership
pravided a great deal

ol i Fermmeati oo wi®
regrcls to the formals
of manuscripts, which s
an essential prevequisite
far arry ferm ol
academic writing.'

OXFORD
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Production
Production is one of the core functions of &
publishifg house m which we are responsible

for muiltiple tasks, starting from typesetting of 4
manLscript to s final publication. The Production

mmhmﬁlhm:mm
toa book, Dur job is 4 hallenging in terms
p[ﬂd.um professionat | .I i h“tﬂ-l:hl'llfﬂl
ek, a thaoroug

m:ndmmmmwm
the Production department. you will get the
opportunity to leam;

= Cast-off that gives a tentative page extent of a

raw manuacript

* Cost estimation of a project to share Information
with all stakeholders for profitabifity

. b0 ensure that a typeset page looks
o

* image correcthon to ensure that they are printed
wall in tha final product

Application Process and
Next Steps
The application anvd selection process has
three stages:
1. Application

2. Interview
3. 5edection

Application
Mlease emall the fodlesing documents to
nidakhan@oup; com

1. Your OV

2. A covering letter expliining why you are
interested in an internship at OUP and
the functional area in which you are
interested in inteming.

« Preflight checking of a file to ensure the
printability of a POF

= Codour management

* Qusality assurance in printing. binding,
pachaging, ete

Demand Planning

The Demand Planning team”s main focus is on

stock managemaent, manifacturing of reprints,

and maintaining master data on the OUP core

systesm. The program would prowide you with

an understanding of the fundamentals of

demand management and planning, process

flows, Including rolesresponsibéities and

accountabilities,

An internship in Demand Planning may inchadie:

= Product dassification in respect toplanning
and management. which include demand
mmmnmmm
planning and replenishment =

* Analysing data bo measure varous performance
indicatoss, which lead to custemer satksfaction
* Linising with other @reas of OUP Indla and within
Global Academic division

We prefer softcopy applications, However, i you
wish to send a hardeopy, please post it to;

Mida Khan

(GAl Intemship 2016)

Oxford University Press, 15t Floor, YMOA Library
Building, 1 jai Singh Road, New Delhi - 110001
The selection committee will go throogh the
applications recetved and the candidates eligible
far the interview stage will be informied,

Interview

There will be a single interview that will take place
gither In person or via Skype or video-conferencing.
Selection

The candidates whao are finally selected for the
internship programme after the interviews will be
infarmed throughemall regarding when they are
expected to join and further details,

Application Timeline

el Dotals of 20016
00l Indernship published

LTS Apglication
doadline

Inkerylew Fndiations
Sent ot

coaniucTed

Sedosfons fane
and offers sent

Need More Information?
If you have any guestions, please do not hesitate to contact us at Mida Khan@oup.com
You could also call us at +91 (011) 43600300, ext. 211.
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